
 
 
Guidelines for Exhibiting in The Goodrich Gallery 
 

• All work exhibited must be original and must be approved by the gallery committee. 
 

• No copy or class work will be accepted.   
 

• Work previously exhibited in the Goodrich Gallery will not be accepted.  Exceptions can be made for 
retrospective or historical collections.   

 

• The show may contain NFS (not for sale) items.   
 

• Any work for sale must include a 15% commission for the benefit of the Goodrich Gallery.   
 

• Payment of sales tax is the responsibility of the artist. 
 

• All work must be suitably framed and/or ready for hanging.   
 

• The artist must provide a copy of the complete inventory of all work to be exhibited. 
 

• The artist is responsible for providing title cards to be displayed with each piece of artwork.  Title cards 
must be business card size (3.5” x 2”) and must list the title of the work, the medium, and the sales price or 
indicate not for sale (NFS).  Lexan “card holders” will be provided by the gallery. 

 

• Any work exhibited should remain on display in the gallery until the close of the exhibit.  If the artist must 
remove a piece of his/her artwork from the gallery for any reason during the exhibition period, it is the 
artist’s responsibility to contact his/her gallery sponsor prior to its removal. 

 

• All work that is sold will be handled through the Music and Arts Office and will not be considered sold 
until the buyer has paid in full.  After all sales are complete, a check will be issued to the artist less the 15% 
commission.  

 

• The exhibit will be installed prior to the first Sunday of the month and will be removed following the last 
Sunday of the month.  Times and days will be arranged at the convenience of the exhibiting artist and 
gallery committee sponsor.   

 

• The committee sponsor, not the artist, has the responsibility of hanging the exhibit and coordinating the 
time of installation with the church office. 

 

• The artist is responsible for transporting his/her work to and from the gallery. 
 

• For publicity purposes, the artist will provide  
 

a. one professional photo of himself/herself  
b. two photographs of his/her artwork  
c. biographical information 
d. an “artist’s statement” about the work to be exhibited 

 
About The Goodrich Gallery 
 

• Lighting in the gallery is comprised of fixed recessed wall washers and moveable track spot lighting.    
 

• The gallery walls are covered in a neutral colored fabric.   
 

• The gallery provides hanging hardware and tools for hanging the exhibit.   
 

• Security is provided in the church by an electronic security system after hours.   
 

• The church carries a $25,000 limit on all Fine Arts displayed in First United Methodist Church of Dallas.  
This policy excludes works of art in transit and while being hung or removed.  The exhibiting artist will 
provide First United Methodist Church a cost value on all art work hung the gallery.  The exhibiting artist 
must notify in writing the First United Methodist Church Facilities Manager of any damage to a piece of 
art prior to the artwork being removed from the gallery.  First United Methodist Church of Dallas 
encourages all artists to self-insure their art while it is being displayed in the Goodrich Gallery. 

 

• Exhibiting artists may provide additional insurance at their own expense, if so desired.  
 

• The gallery is open during regular church hours as listed below: 
 

September – May: Monday - Friday:  9:00 a.m. – 5:00 p.m. 
   Saturday – 9:00 a.m. – Noon 



   Sunday – 8:00 a.m. – 7:00 p.m. 
 

June – August  Monday - Friday:  9:00 a.m. – 5:00 p.m. 
Saturday – 9:00 a.m. – Noon 
Sunday – 8:00 a.m. – 2:00 p.m. 
 

• The gallery will be closed on certain holidays, including New Year’s Day, Martin Luther King, Jr. Day, 
Memorial Day, July 4th, Labor Day, and Thanksgiving (Thursday and Friday), and Christmas Day. 

 
Reception 
 

• At the artist’s request, the gallery sponsor will schedule a reception through the Music and Arts Office.  
Such receptions are typically held on the first Sunday of each month in The Goodrich Gallery from 12:00 
noon until 2:00 p.m.  Other dates and times may be considered.    

 

• Artists are encouraged to use their own mailing lists to encourage attendance from 12:30 – 2:00 p.m.  
 

• The church staff will provide table set-up, punch, coffee, cups and napkins.  Artists may augment their 
receptions with additional refreshments, etc. at their own expense.   

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 


